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NOJIOKEHUE
00 y4eOHO# yacTn

1.001mue mo10:xeHAs

1.1 Hacrosimee moI0KeHUE periiaMeHTUPYET paboTy yaeOHOM YacTH.

1.2 YyeOnas uacTh sBnsieTcs cTpykrypHbiM mnoapasaenenueM KIBIIOY «bwuiickuii rocynapcTBeHHBIN
KOJIEJIK.

1.2 YuebHast yacTh peopraHu3yercs U JMKBUAUPYETCS MPUKA30M IUPEKTOpa.

1.3 YueOHas yacTh paboTaeT Moj HEMOCPEACTBEHHBIM PYKOBOJACTBOM 3aMECTUTEINS TUPEKTOpA MO y4eO-

HOM paboTe.

1.4 JlesITenpbHOCThIO Y4eOHON YacTH PYKOBOIUT 3aBENYIOIINI, KOTOPBIA Ha3HAYaeTcss U OCBOOOXKIAAETCS

OT JOJDKHOCTH MPHUKA30M JUPEKTOpa Koyuiemka. Ha mepruoa oTcyTCTBHS 3aBEAYIOIIET0 Y4eOHOW 4acThiO

ero o0s3aHHOCTH BO3JIaratoTCsl Ha YIOJIHOMOYEHHOE JIMIO NPUKAa30M AUPEKTOPA.

1.5. B cBoeil geqaTenbHOCTH COTPYIHUKH YUeOHON YacTHU PYKOBOJACTBYIOTCS:

1.5.1. nmpuka3amu, paciopsHKCHUSIMH, HHCTPYKTUBHBIMU TUChbMaMi MHUHHCTEpCTBA 00pa30BaHUs U HAYKH

AnTalickoro Kpasi;

1.5.2. monutukoit B obmactu kauectBa KI'BIIOY «butickuii rocy1apcTBEHHBIN KOJUIEIK;

1.5.3 ycraBom KI'BIIOVY «buiickuii rocy1apcTBeHHBIH KOJUIEIKY;

1.5.4 HacTOSIINM IIOJIOKEHUEM;

1.5.5 AOMKHOCTHBIMU UHCTPYKITUSIMU COTPYIHUKOB Y4eOHOI yacTH.

2. Hean u 3aaa4n

2.1.0cHoBHOM 3a/1aueit yueOHOM 4acTH SIBIIsIeTCA oOecredeHrue opraHu3aii yueOHoro mpoiiecca, moJro-
TOBKA U BEJICHUE YUETHOM yuyeOHOM JOKYMEHTaIUH.

2.2. YueOHas 4aCTh OCYIIIECTBIISIET PEIICHHUE CIETYIONINX 3a1a4:

2.2.1 cbop, popmupoBaHue, KOPPEKTUPOBKA U XpaHEHHE WHAMBHAYATbHBIX JaHHBIX CTYACHTOB KOJUIe-
AxKa,

2.2.2 pa3paboTKa OCHOBHOT'O pacHHCaHusl YUeOHBIX 3aHATUH U €ro eKeHeBHasi KOPPEKTUPOBKa;

2.2.3 cbop AOKyMEHTAIuu (COrJIacHO HOMEHKJIATYpPHI JIe]), MOJArOTOBKA W TMepeaada B apXUB KOJUIEeIKa
JIMYHBIX JIeJ1, BBIOBIBIIMX CTYJIETOB, a TAKXKe Y4eOHOH TOKyMEHTAllUU U oOecrieueHre UX COXPaHHOCTH;
2.2.4 B3aMMOJIEUCTBUE C TOCYJApPCTBEHHBIMH CTPYKTYpaMH, C II€JIbI0 MHGOOPMHUPOBAHUS O JIBUKEHHUU
KOHTHHT€HTA CTY/IEHTOB KOJIJIE/IXKa B TEYEHHE BCET0O Y4eOHOr0 To/ia, B paMKax JEHCTBYIOIIETO 3aKOHO 1A~
TeabcTBa PO,

2.2.5 BBINOJHEHUE TEKYIIMX 3a/laHUI TUPEKTOpa, 3aMECTUTENsI JUPEKTopa 1o yueOHOH padore.

3. @®yHKUHU

3.1. OTcnexxnBaHue COOTBETCTBYIOIIECH HOPMATHBHO-TIPABOBOM 0a3bl, M €€ aKTyalln3aIusl.

3.2. Opranu3anus 3alI0JHEHUS U BbI1adya M0 KOpITycaM OJJaHKOB JUIJIOMOB M MPUIIOKEHUN K HUM.
3.3. OdbopmiieHne 3anmceii B KHUTE BBIAAYH TUTNIOMOB, 3aKPBITHE JIMYHBIX €T, lepeaada uX B apXuB
3.4. Cniucanue qUIIOMHBIX paboT (IPOEKTOB)

3.5. U3roroBnenune ny0oJuKaTOB AUIIOMOB, CIIPABOK 00 00YUYCHUH.

3.6. Opranuzanust paboTbl BOCHHO-Y4YETHOI'O CTOJIA.
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3.7. IToaroToBka criucka roHomer s BK Ha mocraHoBKy nepBoHadaibpHOro yueta B BK.
3.8. BHeceHne U3MEHEHHI B )KypHAIIbl YIeOHBIX 3aHSATUN TPYII B CBS3U C IBUKEHUEM CTYICHTOB.

3.9. Benenne 6a3p1 «1C cryaeHts», «CereBoii ropoa. OO6pa3zoBaHuey, akTyanu3aius HHGOpPMAIMK Ha

MMPOTAKCHUHN BCCI'O ICPUOJa 06yqu1/151 CTYACHTOB.

3.10.

Odopmienne yueOHBIX KYpPHAJIOB, 3a4€THBIX KHIKEK U CTYJACHUECKHX OMJIETOB, a TaK JK€ UX

yOIMKaTOB, CTYy€HTaM, IOCTYIUBIIMM B TEKYIIEM IO1y.

3.11.
3.12.
3.13.

Opranuzanus pacupeeneHust 3a4eTHbIX KHIKEK, CTYI€HYECKUX OUJIETOB 110 KOPITYCaM.
EsxenqHeBHas KOPPEKTUPOBKA OCHOBHOT'O PACIIMCAHUS YUEOHBIX 3aHATHH.
VYueT BbIAAHHBIX N€JarOrH4ecKuX 4acoB MPenojaBaTesiIMH.

4. TlepeyeHb JOKYMEHTOB, 3aNMCel M TAHHBIX M0 KAa4eCTBY MoApa3ieleHust

Cotpynnuku yuebHoit yactu KI'BIIOY «bulickuii rocyaapCTBEHHBIH KOJUIEK» IPHU OCYLIECTBICHUU
CBOEH JEATEIBHOCTH MCIIONb3YIOT JOKYMEHTHI U 3allMCH, IIPEICTaBICHHBIE B HOMEHKIIATYpE JIe] CTPYK-

TYPHOTI'O nmoApa3aCICHUA, K HUM OTHOCATCA:

4.1. Tlonoxenue o paboTe C MepCOHATBHBIMU JAHHBIMU O0YUYAOLUXCSI
4.2. WHCTpyKIMHU TIO OXpaHe Tpya
4.3. J1U 3aBeayromiero yueOHON 4acThIO
4.4. J1U cexperaps yueOHOI yacTu
4.5. JIN nucnieruepa
4.6. Kuura peructpanuu BbIaYH JUILIOMOB
4.7. KHwura npukazoB
4.8. XypHnan 3aka3za cripaBoK
4.9. CHucku CTyIeHTOB
4.10. Knura peructpannu BbIAAHHBIX TOKYyMEHTOB
4.11. Knura perucTpanuy akaJeMHUECKUX CIPaBOK
4.12. AndaBuTHas KHUTA
4.13. CBoJiHBIE BEJOMOCTH TPYIII CTYJACHTOB
4.14. BenomocTh y4yeTa (paKTUUECKH BBIIAHHBIX TEarornuecKuX YcaoB
4.15. OcHOBHOE pacnycaHue Y4eOHbIX 3aHATHH
4.16. 3amMeHBI K OCHOBHOMY PaCITHCAHUIO
4.17. BenoMoCTh pacueT CpeIHEro10BOro KOHTUHI€HTa KOJUIEKa
5. B3aumocssszu
Haunmenosanue
TO/Pa3ae/CHNUs W/UITH Iomyuyenne IIpenocrasienue

JIOJDKHOCTHBIE JIMIIA
a) Buennue opranusa- 3aIpocC O MOATBEPXKICHUN | CIIMCKH CTYICHTOB C IOJTBEPXK/ICHU-
AN 00y4YeHHS CTYJCHTOB €M 00ydYeHUs B KOJUIEIKE, TPEeo-
Ilencuonnslit ponn CTaBIIsieMbI€ pa3 B MOJr01a
BoenHsIif kKomuccapuar HEoOXouMasi IOKyMEHTa- | CIPaBKU BhIJAaBacMbIe CTYICHTaM,

1151, CBA3aHHAS C BOMH- CIMCKH CTYIECHTOB JUIs IEPBOHA-
CKUM Y4E€TOM CTYJIECHTOB yanbHOro yuera BK
®onp 0053aTENBHOTO MEAH- MOJIMCHI MEJIUIIMHCKOTO CIUCKHU BHOBB MPUHSATHIX CTYICHTOB
IIUHCKOTO CTPaXOBaHHS CTpaxOBaHHUSI st oopMIICHHST METUITUTHCKHUX T10-
JIMCOB.

b) HomKkHOCTHBIE TUIIA U npeaoCcTaBIeHNe HHPOPMAIIUHU 110
MOJIpa3/IeIeHUs] TEXHUKyMa! YHCJICHHOCTHU CTY/IEHTOB KOJIJIeKa
3aM. qupekropa o YP
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6.1. 3HAKOMHUTHCS C PEUICHUSAMHU PYKOBOJCTBA KOJUIEKA, KACAIOIMMHUCS ACSITEILHOCTH YUeOHOM YacTu.
6.2. YuyacTBOBaTh B 00CYX/I€HUHU BOIIPOCOB, KACAIOIUXCS UCIIOIHAEMBIX TOJKHOCTHBIX 00S13aHHOCTEH.
6.3. TpebGoBaTh OT aIMUHHUCTPALIMU KOJUIE/PKA OKAa3aHUS COJACHCTBUS B MCIIOJHEHUH CBOUX JIOJDKHOCT-
HBIX 00sI3aHHOCTEH U IIPaB.

6.4. BHOCHUTH Ha PacCMOTPEHHE AMPEKTOpa KOJUIeKA MPEATIONKECHHUS MO YIYUYIICHUIO NESTeTbHOCTH
00pa30BaTEILHOTO YUPEKACHUS.

7. OO0si3aHHOCTH

7.1. CBOEBpPEeMEHHO BBINOIHATH 33a4H U (YHKIIUHU, BO3JIOKEHHBIE HA YIEOHYIO YacTh.

7.2. Ob6ecnieuynBaTh KaYE€CTBEHHYIO MOJATOTOBKY M HUCIOJHEHHE JOKYMEHTOB, HEIIPEPHIBHOE BEJICHUE Je-
JIOTIPOM3BOJICTBA B COOTBETCTBUU C JICHCTBYIOIINM 3aKOHOAATEIHCTBOM, IPABHIIAMU ¥ HHCTPYKITHSIMH.
7.3. Cobmonate paOOTHUKAMH Y4€OHOU YacTU TPYAOBYIO U MPOU3BOACTBEHHYIO JUCIUILTUHY.

7.4. OOecrieunBaTh COXpPaHHOCTh HUMYIIECTBA U COOIIOICHNE TIPABUII TOKAPHOW OE30MaCHOCTH.

7.5. HecTu OTBETCTBEHHOCTh B COOTBETCTBHH C JCHCTBYIOIIUM 3aKOHOJATENHLCTBOM 32 BU3HPYEMbIE
(oMM CHIBaEMBIC) COTPYTHUKAMH YI4€OHOW 9acTH JOKYMEHTHI.

7.6. PaboTHuku y4eOHON yacTu 0O0s3aHBI COOMIOIATh ATHKY JETIOBBIX MEPErOBOPOB, HE pa3rialiarh
JUYHBIC TAHHBIC CTY/HKCHTOB KOJIISKA.

7.7. OOSA3aHHOCTH M CTENEHb OTBETCTBEHHOCTHU COTPYIHUKOB Y4eOHOM YACTH YCTAaHABIMBAIOTCS HX
JOJKHOCTHBIMHA MHCTPYKIIHSIMH.

8. Ilopsiaok JUKBUAAIIUH

Peopranuzanus u nukBUAanUsS Y4eOHOM 4YacTH MPOU3BOJMTCS HA OCHOBAHUU IPHKa3a 00 M3MEHEHHH
opranmzariioHHon cTpykTtypbsl KI'BIIOY «bwulickuii rocynapCTBEHHBIN KOJUIEHK», IOJIMUCAHHOTO
JUPEKTOPOM KOJUIEIIKA.

[Tonoxxenue paspaboran: 3aB. yueOHOU YaCThIO E.Jl. FOHomeBa
( oyKHOCTB) (moxmHCB) (bammutust, MHULMAITBT)
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